MpumepHoe NonoxeHue 06 apxmse opraHM3auum

YTBEPXAEHO
npuka3oM PeaepasnbHOro apxmBHOro
arenTcTBa ot 11.04.2018 r. N2 42

3apeructpuposaH B MuHiocte Poccun 15.08.2018.
PernctpaumoHHbii N2 51895.

NMpumMmepHoe nonoxxeHme
06 apxuBe opraHusauum

I. O6wme nonoXkeHus

1. MpumepHoe nonoxeHve 06 apxmee opraHu3aunm (aanee — MpuMepHOe NooXKeHne)
pa3paboTaHO B COOTBETCTBUM C MOANYHKTOM 8 nyHKTa 6 MNMonoxeHus o GegepanbHOM apXMBHOM
areHTCTBE, YTBEPXKAEHHOrO YKa3oM Mpe3naeHTa Poccuiickon deaepaumm ot 22 uioHs 2016 T.

N2 293 «Bonpocbkl ®eaepanbHOro apxmBHoro areHTcTBa» (CobpaHue 3akoHoaaTenbcTBa Poccuiickoi
®epepaumm, 2016, NQ 26, cT. 4034).

2. MpuMepHOE NONOXKEHNE PaCNPOCTPAHSIETCA HAa apXMBbl OpraHM3aLUmi, BbICTYNAOLWMX
NCTOYHMKAMM KOMMIEKTOBAHUS FOCYAAPCTBEHHbIX, MyHULUMMNANbHbIX apXxMBoB (aanee — Apxue
opraHusaumm).

3. ApxuB OpraHu3auuy CO3AaeTCs Ha NpaBax CTPYKTYPHOro NOApasaeneHuns,
OCYLLEeCTBASAOLLEro XpaHeHne, KOMMNAEKTOBaHWe, YYeT U UCNOob30BaHME AOKYMEHTOB APXUBHOMO
oHaa Poccuinckor ®eaepaunm, AOKYMEHTOB BpeMeEHHBIX (CBbille 10 NeT) CPOKOB XpaHEHUS], B TOM
yucne no MMYHOMY CocTaBy, 06pa30BaBLUMXCA B AeSATeNbHOCTM OpraHn3aumm, a Takke NOAroTOBKY
LAOKYMEHTOB K Nnepefaye Ha NMocTOsIHHOE XpaHEHWEe B FOCyAapCTBEHHBIN (MyHUUMNANbHbIN) apXuB,
WCTOYHMKOM KOMM/IEKTOBaHWSA KOTOPOro BbICTyNaeT opraHu3aums.

4. OpraHuzaums paspabaTbiBaeT nonoxeHune 06 Apxmee opraHunsaumu. NonoxeHue 06 Apxuse
OopraHvMsaunmn NOANIEXMUT COrNacoBaHMUIO Ha NpPeAMeT COOTBETCTBUSA ero NprMepHOMY MOIOXKEHWUIO C
YYETOM COCTaBa AOKYMEHTOB, HaXO4SALMXCS HAa XPAHEHUN N MOANEXALLNX XPaHEHWNIO B ApxuBe
opraHusauuu.

OpraHu3aumu, BbICTyMNatoLme CTOYHUKAMN KOMMIEKTOBaHMS eaepanbHbIX roCyAapCTBEHHbIX
apXvBOB, COrNacoBbIBAKOT MOMIOXeHMe 06 apxnBe opraHu3aummn ¢ eaepanbHbiM rocyAapCTBEHHbIM
apXvMBOM; OpraHv3aLumK, BbICTyNatoLmMe NCTOYHMKAMM KOMMIEKTOBAHUS FrOCYAAPCTBEHHbLIX apXMBOB
cybbekToB Poccuiickon Geaepaummn, MyHULMNANbHbIX apXMBOB, — C YNOTHOMOYEHHBLIM OpPraHOM
ncnonHUTENbHOM Bnactu cybbvekTa Poccuiickon deaepaumn B cdepe apxmMBHOIo Aena uam C
rocyAapCTBEHHbIM apxMBOM CybbekTa Poccuiickon deaepaumm, MyHALMNANbHLIM apXMBOM B Crlydae
HaZeneHns nx COOTBETCTBYIOLLMMN MOSTHOMOYNSIMM,

Mocne cornacoBaHuUsa NosoXeHne 06 ApxnBe opraHu3aLnmn yTBEPXK/IAETCS PYKOBOAUTENEM
OpraHusauuu.

5. Apx1B OpraHusauMm B CBOEWN AesiTeNbHOCTM PyKOBOACTBYyeTcs (PeaepanbHbiM 3aKOHOM OT
22.10.2004 N2 125-®3 «06 apxvBHoM pene B Poccuiickon  ®epepaumn»  (CobpaHue
3akoHoaaTenbcTBa Poccuiickont ®epepaumm, 2004, NQ 43, cT. 4169; 2006, N2 50, cT. 5280; 2007,
N2 49, ct. 6079; 2008, N2 20, ct.2253; 2010, N2 19, cT. 2291, N9 31, cT.4196; 2013, N2 7,
cT. 611; 2014, N2 40, cr. 5320; 2015, N2 48, c1. 6723; 2016, N2 10, cT. 1317, N2 22, cT. 3097;
2017, N9 25, c1.3596; 2018, N9 1, cT.19), 3aKkOHaMu, HOPMATMBHLIMMA MPaBOBLIMW aKTaMM
Poccuickon  ®epepaummn, cybbektoB Poccuiickon ®epepaumm B cdepe apxMBHOrO Aena u
AENONpPOM3BOACTBA, NPaBUIaMM OpraHM3aumn XPaHEHUS], KOMMNIEKTOBAHUS, Y4eTa U UCMONb30BaHMS
AOKYMeHTOB ApxmBHOro coHaa Poccuiickon depepaumy U ApYrvx apxMBHbIX [OKYMEHTOB B
FOCY[apCTBEHHbIX OpraHax, OpraHax MeCTHOro CaMOyrpaBfieHUsi U opraHusaumsixt, nokanbHbIMM
HOPMaTMBHbLIMU aKTamm rocyAapCTBEHHOIr0 opraHa.
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I1. CoctaB OKYMEHTOB ApX1Ba OpraHu3sauum
6. ApXuB OpraHu3auun XpaHuT:

a) [IOKYMEHTbI NOCTOSIHHOMO U BpeMeHHbIX (CBbiLLe 10 NET) CPOKOB XpaHEHUs], B TOM UKCIe
[IOKYMEHTbI MO JIMYHOMY COCTaBy, 06pa30BaBLUMECS B AEATENLHOCTU OpraHn3aLmu;

6) AOKYMEHTbI MOCTOSIHHOrO XPaHEHWS U AOKYMEHTbI MO IMYHOMY cocTaBy hoHAa (0B) opraHM3aumii
— NpeaLwecTBeHHUKOB (MPpU UX HanMuum);

B) apXvBHble hoHAbI IMYHOTO NponcxoxaeHs 2! (Mpu ux Hanuuum);
r) doHA nonb3oBaHus (apxuea)! (npu Hanuumm);

A1) CrPaBOYHO-NONCKOBbLIE CPEACTBA K JOKYMEHTAM U YUYETHbIE AOKYMEHTbI ApXMBa OpraHu3aumm.

II1. 3apgaun ApxuBa opraHMsayum
7. K 3apgayam ApxuBa opraHusaumm OTHOCATCSH:

7.1. OpraHusaumsi XxpaHeHUs1 JOKYMEHTOB, COCTAB KOTOPbIX NpeaycMoTpeH rnasoit I MpuMepHoro
NOJIOXEHMS.

7.2. KoMnnekToBaHvne ApxuBa opraHu3aumm AoKyMeHTaMK, 06pa3oBaBLUMMMUCS B AESTENIbHOCTY
OpraHusauuu.

7.3. YUeT OOKYMEHTOB, HaXOASALWMXCA Ha XpaHeHMM B ApXMBe OpraHn3aumu.
7.4. Vicnonb3oBaHWe JOKYMEHTOB, HaXOAALWMXCA HA XpaHeHUN B ApXMBe opraHuM3auuu.

7.5. MNoaroToBka M CBOEBPEMEHHas! Nepeaaya A0KYMeHTOB ApxunBHOro doHaa Poccuickol
®denepaumny Ha NOCTOSIHHOE XpPaHEHWE B FOCYAAPCTBEHHbIN (MyHULMNANbHbIN) apXyuB.

7.6. MeToaM4yeckoe pyKoBOACTBO M KOHTPOJIb 32 (hOPMMPOBAHNEM U 0CDOPMIIEHNEM AEN B

CTPYKTYPHbIX NOAPA3AENEHNAX OpPraHM3aLmmn 1 CBOEBPEMEHHOW NnepeaaYen ux B Apxus
OpraHusauuu.

IV. ®yHkuumn ApxuBa opraHM3auum

8. ApxuB OopraHu3auuny OCyLLeCTBASET cneayowme hyHKLUK:
8.1. OpraHu3yeT npvemM AOKYMEHTOB MOCTOSIHHOIO U BpeMeHHbIX (CBbllle 10 neT) CPOKOB XpaHeHus,
B TOM UMC/e MO SIMYHOMY COCTaBy, 06pPa30BaBLUMXCS B AeATENbHOCTU OpraH13aumnn, B COOTBETCTBUM
C YTBEPXXAEHHBIM rPaUKOM.
8.2. Bepget yueT AOKYMEHTOB M (POHAOB, HAXOASALUMXCS HA XpaHEHUU B ApXMBE OpraHu3auumn.
8.3. MNpepacraBnseT B rocyAapCTBEHHbIN (MyHULMNANbHLIN) apXuB yYeTHble cBeaeHust 06 obbeme 1
COCTaBe XPaHSILUMXCS B apXMBe OpraH13aLummn JOKyMeHTOB ApX1BHOro doHza Poccuickon
depepaunm 1 Apyrmx apxmBHbIX AOKYMEHTOB B COOTBETCTBUM C NOPSIAKOM roCyAapCTBEHHOrO yyeTa

[OKyMeHTOB ApxuBHOro doHaa Poccuiickoit ®eaepaumnt™,

8.4. CucTeMaTU3NpyeT M pa3MeLLaeT JOKYMEHTbI, MOCTyNatoWme Ha XpaHeHne B ApxuB
opraHu3auum, obpa3oBaBLUMECS B XOAE OCYLLECTBEHUS AEATENBHOCTM OpraHn3aLUmn.

8.5. OcyLuecTBngeT NoAroToBKY U NpeacTaBnseT:
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a) Ha PacCMOTPEHME U COrNacoBaHME SKCMEPTHOW KOMUCCUM OpraHU3aLImnm OMnncK Aen NoCTOAHHOMO
XpaHeHUs, BpeMeHHbIX (CBblille 10 NeT) CPOKOB XpaHEHMS], B TOM YMC/IE MO SIMYHOMY COCTaBy, a
TaKXXE aKTbl O BbIAENEHUN K YHUUTOXEHUIO apXMUBHbIX JOKYMEHTOB, HE NMOANEXALLUMX XPAHEHWMIO,
aKTbl 06 yTpaTe [JOKYMEHTOB, aKThbl O HEUCMPABUMBbIX MOBPEXAEHUAX aPXMBHBIX AOKYMEHTOB;

6) Ha yTBEpPXXAEHME KCMEPTHO-NPOBEPOYHON KOMUCCUM (heaepanbHOro rocy1apCTBEHHOMO apXuBa
WK YNOSIHOMOYEHHOIO OpraHa UCMOSTHUTENbHOW BNacTu cybbekTa Poccuiickon deaepaunm B chepe
apxvBHoro aena (aanee — MK apXMBHOrO yUYpeXxaeHusl) onucy Aes NoCTOSIHHOrO XpaHeHus:;

B) Ha cornacoBaHue MK apXMBHOIo yYpeXxaeHust Uy rocyaapCTBEHHOrO apxmBa CybbekTa
Poccuiickoit ®eaepaumnn (MyHULMNANIBHOTO apX1Ba), B ClyYae HaAeNeHUsl ero COOTBETCTBYHOLLMMM
MOSIHOMOYUMSIMW, OMUCK AEN MO JINYHOMY COCTaBY;

r) Ha cornacoBaHue MK apXMBHOIro yYpeXxxaeHust v rocyAapCTBEHHOMO apxmBa CybbekTa
Poccuiickon ®eaepaumnm (MyHUUMMANBLHOTO apXx1Ba), B C/lyYae HaAeeHNs ero COOTBETCTBYOLLMMM
MOSIHOMOUMSIMU, aKTbl 06 yTpaTe AOKYMEHTOB, aKTbl O HEMCMPABUMbIX MOBPEXAEHUAX apPXMBHBbIX
JIOKYMEHTOB;

[) Ha YTBEpPXXAEHMNE PYKOBOAUTENIO OpraHn3aummn onnucy aen nocTosiHHOro XpaHeHusl, onnucu
BpeMeHHbIX (CBbiwe 10 neT) CpoKOB XpaHEHMS, B TOM YKCe ONUCK Aen MO IMYHOMY COCTaBY, aKTbl
O BblAE/IEHNN K YHUYTOXEHMIO apPXMBHbIX JOKYMEHTOB, HE MOAJIEXALLMX XPaHEHMIO, aKkTbl 06 yTpaTe
[OKYMEHTOB, aKTbl O HEMCMPABMMbIX MOBPEXAEHUSX apPXMBHbBIX AOKYMEHTOB, YTBEPXKAEHHbIE
(cornacoBaHHble) IIMK nnn rocyaapCTBEHHbLIM apXMBOM cybbekTa Poccuiickoin deaepaumm
(MyHUUMNANBHBIM aPXUMBOM) B C/llydae HafeeHnsl ero COOTBETCTBYHOLUMMU MOHOMOYMSMM.

8.6. OpraHu3yeT nepeaayy AokyMeHTOB ApxmBHOro cdoHaa Poccuiickon ®egepaummn Ha NOCTOSIHHOE
XpaHEeHWe B roCyAapCTBEHHbIN (MyHULUMNANbHBIN) apXumB.

8.7. OpraHu3yeT 1 NpoBOAUT 3KCMEPTU3Y LIEHHOCTU JOKYMEHTOB BpeMeHHbIX (cBbiwe 10 ner)
CPOKOB XpPaHEHUSI, HAXOAALLMXCSA Ha XPaHEHUM B APXMBE OpraHM3aumn B LieNax otéopa A0KYMEHTOB
AN BKJIOYEHUS B COCTaB ApxMBHOro coHaa Poccuiickoin deaepaumnn, a TakxKe BbiSIB/IEHNS
JIOKYMEHTOB, HE MOANEXALLUMNX AaNbHENLLEMY XPAHEHMIO.

8.8. MpoBoanT MeponpusTUs NO 06ecneyeHnto COXPaHHOCTU JOKYMEHTOB, HaXoAsaLWMXCs Ha
XpaHeHWUM B ApXV1BE OpraHun3aLmu.

8.9. OpraHu3yeT MH(hOPMUMPOBaHNE PYKOBOACTBa U pabOTHMKOB OpraHM3aLmMmn O COCTaBE U
CoAEpXXaHUN JIOKYMEHTOB ApX1Ba OpraHu3aLuu.

8.10. MHdopMMpyeT nonb3oBaTeneil No BONpoCcaM MECTOHAXOXAEHUS apXMBHbIX IOKYMEHTOB.

8.11. OpraHusyeT Bblaayy AOKYMEHTOB U Aen ANns paboTbl B YMTanbHOM (MPOCMOTPOBOM) 3ane Unu
BO BPEMEHHOE MO/b30BaHME.

8.12. VicnonHsieT 3anpockl Nonb3oBaTeNel, BblAAET apXMBHbIE KOMWUM JOKYMEHTOB, apXUBHbIE
BbIMUCKN M apXMBHBIE CMPaBKy.

8.13. BepgeT yyeT UCnosnb30BaHUs AOKYMEHTOB ApxvBa OpraHu3aumu.
8.14. Co3paeT doHA NonNb30BaHUS ApxmBa OpraHv3aumm U OpraHu3yeT ero UCnosb30BaHue.
8.15. OcywecTBnsieT BefeHne CcrnpaBo4YHO-MOUCKOBbIX CPEACTB K AOKYMEHTaM ApxvBa OpraHu3auuu.

8.16. YuacTByeT B pa3paboTKe AOKYMEHTOB OpraHu3aumm rno BONpocaM apXmBHOro Aena u
AENoNpon3BOACTBa.

8.17. Oka3blBaeT MeToANYECKYHO NOMOLLb:

a) cnyx6e Aenonpon3BoACTBa OpraHM3auUmmn B COCTaBIEHUM HOMEHKNATYPbI Aen, (popMMpOBaHMM U
odopmneHun gen;



6) CTPYKTYPHbIM NMOAPA3AENeHNsaM U paboTHUKAM OpraHM3aLmi B NMOAroTOBKE JOKYMEHTOB K
nepezaye B ApXuB OpraHu3aLmu.

V. MNpaBa ApxuBa opraH1m3saumm
9. ApxuB OpraHu3aumnn UMeeT Npaso:

a) NPeacCTaBNATb PYKOBOACTBY OPraHM3aLum NpeasioXXeHns no COBEPLIEHCTBOBAHWUIO OpraHn3aLmm
XpaHEHMsI, KOMMIEKTOBAHWS, YYETA U UCMONb30BaHNSA apXMBHbIX JOKYMEHTOB B ApX1Be
opraHusauuu;

6) 3anpawmnBaTh B CTPYKTYPHbIX NOAPA3AENEHNAX OpraHM3aLUmMn CBEAEHNS, He0bXoANMble ANs
paboTbl ApXvMBa OpraH13aLum;

B) AaBaTb PEKOMEHAALMW CTPYKTYPHbIM NOAPa3AeneHUsIM OpraHM3aumm no BornpocaM, OTHOCSILLMMCSE
K KOMNeTeHuMn ApxvBa opraHv3aumnm;

) MHDOPMMPOBATb CTPYKTYPHbIE NOAPA3AENEHUS OpraHN3aLUMM 0 He06X0AMMOCTY Nepeaaym
AIOKYMEHTOB B APXMB OpraHun3aumn B COOTBETCTBUM C YTBEPXKAEHHBIM rpaduKoM;

A) NpUHUMATL y4acTue B 3aceaaHmsix LleHTpanbHOM SKCNepTHO-NPOBEPOYHON KOMUCCUM NMpU
®epnepanbHOM apxMBHOM areHTCTBe, DMK apXMBHOro yuypexaeHus.
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